
Youth Fund Policy

Policy for youth squads who raise funds for tours / equipment or other squad specific purposes.

Collecting tour funds and tour related purchases.

A fund committee should be established with a chair, secretary, and treasurer as a minimum.

A new bank account should be set up and used to bank funds raised and pay expenses. Dual authority for expenditure and email or receipt backup kept. Bank statements must be kept as part of record keeping.

On a monthly basis a report should be submitted to the M & Y finance rep and audited quarterly.

Quarterly report of fund receipts and expenses should be presented to the Finance committee.

Any discrepancies should be reported to the club treasurer immediately.

It is advised the use of cash is kept to a minimum, electronic funds are easier to track and monitor.

A record of funds from sponsors must be kept ensuring spend is as agreed when donated (ie tour kit).

Reimbursing tour funds

It is advised that if players and their families have contributed directly to the tour fund and funds remain at the end of the tour then the funds be equally reimbursed to those families.

If tour funds have been raised from multiple sources the tour committee should decide on the repatriation of funds or a donation to a community project. If a decision cannot be reached the general committee should be consulted. 

If a sponsor(s) has been secured to help with tour funds and the tour does not proceed as specified when the sponsorship was raised, the funds must be offered back to the sponsor. 
(Sponsorship funds should not be distributed to parents and if retained should be used following guidance from the sponsor, if necessary, the Finance committee should be consulted.)

Closing the tour fund

Once a final audit has been completed by the M&Y finance rep, all records should be passed to the club treasurer for sign off and kept with club records.


